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Grant Agreement 

The District of Columbia Public Schools (DCPS) – Office of Chief Business Officer, Federal Programs and 
Grants (FPG) Division has the fiduciary responsibility of reviewing all federally funded programs for 
compliance. Currently, all DCPS federal programs are administered and monitored by the Federal 
Programs and Grants Division under the auspices of one of the following: DC Office of the State 
Superintendent of Education Agency (OSSE), U.S. Department of Education (USDOE), Centers for Disease 
Control and Prevention (CDC), DC Department of Human Services (DHS) and the U.S. Departments of 
Health and Human Services (USDHHS). The Federal Programs and Grants Division’s responsibility, as 
mandated by OSSE, USDOE, CDC, DHS, USDHHS is to review and monitor all Federal Compensatory 
Education Programs DCPS receives and to ensure that DCPS meets its compliance and reporting 
obligations. 
 
The Federal Programs and Grants Division of the District of Columbia Public Schools hereby commits 
grant funds and other resources—as enumerated below—to support programs, services, and activities 
to the West EC 

 

Funding Source: Title I School-Wide Allotment                  Award Amount: $151,261.49  

Funding Source: Title I Parent and Family Engagement                 Award Amount: $2,462.71  

 

In accepting these resources, the Program Manager of the receiving office/school with the concurrence 
of the Federal Programs and Grants Division, expressly agrees to the following stipulations, conditions, 
appended assurances and certifications for SY2020-2021. 
 

This memorandum shall be effective as of the date signed, and shall remain in effect indefinitely, until 
terminated by the action of either the Central Program Office, School or the Federal Programs and 
Grants Division, with appropriate notice to all concerned parties; The Federal Programs and Grants 
Division reserves the right to terminate this agreement in the event that the Central Program 
Office/School fails to observe any of the stipulations and conditions. 
 
Signing below indicates that I have read and understood the assurances and certifications.  I further 
certify the Central Program Office/School will remain in compliance with these policies and 
procedures outlined in this document. 
 

________________________________    _______________________ 
Nikeysha Jackson/Designee Signature    Date 
 
 
 
________________________________    _______________________ 
Monitoring and Program Support Representative   Date 

 

09/15/2020
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Time and Effort Procedure 

Purpose & Requirements: 
In compliance with OMB Circulars A-87 and A-21, the recipient of federal funds agrees to maintain 
appropriate policies and procedures to accurately verify the time and effort of any and all employees, 
whether supported in whole or in part by federal funds. The recipient must provide periodic certification 
of the time and effort of such employees on no less than a semi-annual basis. This certification must be 
signed by the employee and/or a supervisory official with firsthand knowledge of the work performed. 
With respect to support of salaries and wages, the standards regarding time distribution must be met. 
These standards are below in addition to the standards for payroll documentation. 
 

Procedures: 

Verifying Salaries and Wages Paid by Federal Awards  
(1)  Charges to federal awards for salaries and wages, whether treated as direct or indirect costs, will 

be based on payrolls documented in accordance with generally accepted practice of the recipient 
and approved by a responsible official(s) of DCPS.  
 

(2) No further documentation is required for the salaries and wages of employees who work in a 
single indirect cost activity.  

 
Single Federal Award Employees 

(3) Where an employee is expected to work solely on a single cost objective of a federal award, 
charges for their salaries and wages will be supported by periodic certifications that the employee 
worked solely on that program for the period covered by the certification. These Semi-Annual 
Certifications (SACs) will be prepared at least semi-annually and will be signed and dated by the 
employee or supervisory official having firsthand knowledge of the work performed by the 
employee and submitted to Office of Federal Programs and Grants by the specified due date.  
 

For employees paid solely from a single federal grant award Time and Effort Certifications are due   
twice a year or annually at the discretion of the Federal Programs and Grants Division by no later than 
30 days after the end of the reporting period. 
 

• By April 30th covering a semi-annual period of October 1st – March 31st  

• By October 31st covering a semi-annual period of April 1st – September 30th  

• By October 31st covering an annual period of October 1st – September 30th  
 

Regular follow-up is performed by the Federal Programs and Grants Division until the Time and Effort 
Certification is received. 
 
Multiple Federal Awards Employees  
(4) Where employees work on multiple activities or cost objectives, the recipient must demonstrate that 
the employee’s salary/wage is properly distributed by a Personnel Activity Report (PAR) or equivalent 
documentation unless a statistical sampling system or other substitute system has received federal 
approval. Such documentary support will be required where employees work on: 
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(a) More than one federal award,  
 
(b) A federal award and a non-federal award 
 
(c) An indirect cost activity and a direct cost activity 
 
(d) Two or more indirect activities which are allocated using different allocation bases,  
 
(e) An unallowable activity and a direct or indirect cost activity 

 
For employees paid from more than one federal grant award Personal Activity Reports (PARs) are due by 
the 15th of each month for the preceding month.  
 
Personnel Activity Reports 
(5) Personnel activity reports or equivalent documentation must meet the following standards:  

(a) They must reflect an after-the-fact distribution of the actual activity of each employee  
 
(b) They must account for the total activity for which each employee is compensated 
 
(c) They must be prepared at least monthly and must coincide with one or more pay periods  
 
(d) They must be signed and dated by the employee 

(e) Budget estimates or other distribution percentages determined before the services are 
performed, do not qualify as support for charges to federal awards, but may be used for interim 
accounting purposes, provided that:  

(i) The recipient’s system for establishing the estimates produces reasonable 
approximations of the activity performed 
 
 (ii) At least quarterly, comparisons of actual costs to budgeted distributions based on 
the monthly activity reports are made. Costs charged to federal awards to reflect 
adjustments made because of the activity performed may be recorded annually if 
quarterly comparisons show differences between budgeted and actual costs of less than 
ten percent 
 
(iii) The budget estimates or other distribution percentages are revised at least 
quarterly, if necessary, to reflect changed circumstances  
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Supplement Not Supplant (SNS) Procedure 

Purpose: 
To ensure that federal allocations provided under Every Student Succeeds Act (ESSA) are used by a local 
education agency (LEA) to provide supplemental services that exceed required standard educational 
services provided by an LEA for participating children.  This assurance helps maintain equitable resource 
and service provisions to participating students as compared to students attending non-federally funded 
LEAs, thus preventing supplanting and comparability issues for LEAs.   
 
Under Title I School-wide, funds must supplement, and not supplant non-federal funds (section 1118(b) 
of the ESSA.)  Essentially, the objective is to preclude LEAs from spending federal funds in lieu of local 
funds for educational services that LEAs are required to fund. In other words, would a school be able to 
implement the same programs/services with fidelity and support them with local funds if federal funds 
were not available.  
 
Under Title III, Part A, funds must supplement, and not supplant other federal, state, and local funds 
(section 3115(g) of the ESSA.)   “Federal funds made available under this subpart shall be used so as to 
supplement the level of Federal, State, and local public funds that, in the absence of such availability, 
would have been expended for programs for English learners and immigrant children and youth and in 
no case to supplant such Federal, State, and local public funds.” 
 
Under Title IV, Part A, funds can only be used to supplement and not supplant non-Federal funds that 

would otherwise be available for Student Support and Academic Enrichment (SSAE) authorized activities 

(ESEA section 4110). If the cost of SSAE content area activities (well-rounded education, safe and health 

students, and technology) would have otherwise been paid with State or local funds in absence of Title 

IV, Part A funds, the LEA may not use Title IV, Part A funds for the activities. 

 

Requirements: 

In accordance with section 8521 of ESSA, LEAs receiving federal funds for education expenses are 

required to maintain fiscal effort annually.  This requirement is satisfied when the LEA’s combined fiscal 

effort for the preceding fiscal year is at least 90 percent of the fiscal effort for the second preceding 

fiscal year of the fiscal year tested. 

 

For IDEA, the Guidance on Part B funds under ARRA states “Part B funds must be used to supplement 
state, local and other Federal funds (used for providing services to children with disabilities). If the LEA 
maintains (or exceeds) its level of local, or state and local, expenditures for special education and 
related services from year to year, either in total or per capita, then the Part B funds are, in fact, 
supplementing those local, or state and local, expenditures and the LEA has met its MOE and 
supplement/not supplant requirements.” (Section 613(a)(2)(A)(ii) (34 CFR §300.202(a)(3)) 
 

Procedures: 

Determining SNS Condition 
To determine if a cost is supplemental, use these four guiding questions to make supplement, not 
supplant determinations: 
1. What is the instructional program/service provided to all students? 
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2. What does the LEA do to meet requirements? 
3. What services is the LEA required by other federal, state, and local laws or regulations to provide? 
4. Was the program/service previously provided with state, local, and federal funds? 
 
Parental Notification  
Parental notification requirements for Title III-funded local educational agencies (LEAs) must be 
provided by LEAs “…in an understandable and uniform format and, to the extent practicable, in a 
language that the parent can understand” to parents of all children identified for participation in, or 
participating in Title III, notification of identification for and placement in a language instruction 
educational program, and notification of LEA failure to meet Title III annual measurable achievement 
objectives (AMAOs) if applicable. 
 
SNS Compliance Administration 
Step 1: Share SNS Policy with program offices and schools receiving federal funds. 
Step 2: Have each program office that receives Title funding complete a budget action/spend plan. 
Step 3: OFPG staff and program office staff review the budget action/spend plans at budget roundtable 
meetings.  The meetings ensure that the program office is budgeting federal dollars in a way that 
supplements, not supplants, their local budget.   
Step 4: OFPG approves budget action/spend plans, after reviewing for SNS issues, and incorporates the 
program office budget into the consolidated application.   
 

Consequences for Failing to Meet the Requirement: 

In accordance with section 8521 of ESSA, if the LEA fails to meet the SNS requirement, the State 

Education Agency (SEA) must reduce the amount of funds allocated under the programs covered by the 

Maintenance of Effort (MOE) requirement in a fiscal year in the exact proportion by which the LEA fails 

to supplement not supplant. (Section 8521 of ESSA). 

 

In accordance with the Guidance on IDEA Part B funds under ARRA, “if an LEA fails to meet MOE and 

cannot justify the failure under 34 CFR §§300.204 or 300.205, the SEA must pay the Department, from 

funds for which accountability to the Federal Government is not required, the difference between the 

amount of local, or state and local, funds the LEA should have expended and the amount that it did.” 
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General Assurances 

Ceritications Regarding Lobbying, Debarment, Suspension and Other Responsibility Matters; and Drug 

Free Workplace Requirements 

 
Applicants should refer to the laws and regulations cited below and any instructions for certification 
included in the laws and regulations before providing these certifications.  Each certification shall be 
treated as a material representation of fact. 
By checking each box below and saving this page, the applicant hereby acknowledges that he/she has 
read and understood the certification. 

 
 By checking this box and the saving the page, the applicant hereby certifies that he/she has read, 

understood and will comply with the assurances listed below.  
 
1. Lobbying 

If the grant is federally funded and as required by Section 1352, Title 31 of the U.S. Code and 
implemented at 28 CFR Part 69, for persons entering into a grant or cooperative agreement over 
$100,000, as defined at 28 CFR Part 69, the applicant certifies, to the best of his or her knowledge and 
belief, that 

A. No federal appropriated funds have been paid or will be paid, by or on behalf of the aforesigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress 
in connection with the making of any federal grant, the entering into of any cooperative agreement, 
and the extension, continuation, renewal, amendment, or modification of any federal grant or 
cooperative agreement; 

B. If any funds other than federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with 
this federal grant or cooperative agreement, the aforesigned shall complete and upload Standard 
Form LLL, “Disclosure of Lobbying Activities,” in accordance with its instruction; and  

C. The aforesigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subgrants, contracts under grants and 
cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose 
accordingly. 

 2. Debarment, Suspension, and Other Responsibility Matters (Direct Recipient) 

As required by Executive Order 12549, Debarment and Suspension, guidelines at 2 CFR Part 180, 
“Guidelines to Agencies on Governmentwide Debarment and Suspension (Non-procurement),” for 
prospective participants in covered transactions – defined at 28 CFR Part 67, Sections 67.510. 

A. The applicant certifies that it and its principals: 
 

a. Are not presently debarred, suspended, proposed for debarment, excluded, disqualified, 
declared ineligible, sentenced to a denial of Federal benefits by a State or Federal Court, or 
voluntarily excluded from covered transactions by any Federal department or agency. 
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b. Have not within a three-year period preceding this application been convicted of or had a civil 

judgment  rendered against them for commission of fraud or  a criminal offense  in connection 
with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction 
or contract under a public transaction; violation of federal or state antitrust statutes; 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, receiving stolen property, making false claims, or 
obstruction of justice; or commission of any other offense indicating a lack of business integrity 
or business honesty that seriously and directly affects your present responsibility; 

 
c. Are not presently indicted for or otherwise criminally or civilly charged by a government entity 

(Federal, State, or local) with commission of any of the offenses enumerated in subparagraph (i) 
of this certification; and 

 
d. Have not within a three-year period preceding this application had one or more public 

transactions (Federal, State, or local) terminated for cause or default. 

 B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall 
attach an explanation to this application. 

 
3. Drug-Free Workplace (Other than individuals) – As required by the Drug-Free Workplace Act of 1988, 

and implemented at 28 CFR Part 67 §67.615 and §67.620:  
  
A. The applicant certifies that it has provided the following disclosures, in writing, to OSSE as 

applicable. 
 

a. Whether the applicant or any of its officers, partners, principals, members, or key employees, 
within three (3) years prior to the date of the application have been indicated or had charges 
brought against them (if still pending) and/or been convicted of (i) any crime or offense arising 
directly or indirectly from the conduct of the applicant’s organization or (ii) any crime or offense 
involving financial misconduct or fraud; or 

B. Whether the applicant has been the subject of legal proceedings arising directly from the provision 
of services by the organization. 

C. If the response for 3(A) or 3(B) is in the affirmative, the applicant shall fully describe any such 
indictments, charges, convictions, or legal proceedings (and the status and disposition thereof) and 
the surrounding circumstances in writing and provide documentation of the circumstances. 

 4. National Assessment of Education Progress (NAEP) 
Recipient assures that it shall participate, if selected, in the State National Assessment of 
Educational Progress in the 4th and 8th grade reading and mathematics, as carried out pursuant to 20 
U.S.C. §9622. 
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Additional Assurances  

  By checking each box below and saving this page, the applicant hereby acknowledges that he/she 
has read, understood and will comply with the assurances listed below.  
 

1. The recipient assures that it shall comply with all terms and provisions of the OSSE Subgrantee 
Policy for Carryover and Reallocation, issued January 1, 2012, as may be amended.  
 

2. Recipient assures that is shall comply with all terms and provisions for the OSSE monitoring 
policy, as may be amended. 

 
3. Recipient assures that is shall expel from school, for a period of time – of not less than one (1) 

year, a student who is determined to have brought a firearm to school, or to have possessed a 
firearm at school, except that the chief school officer may modify the expulsion on a case-by-
case basis, in writing, and shall otherwise comply with the terms and provisions of the D.C. 
Official Code §38-231, as amended. 

 
4. Recipient assures that is shall provide, upon request and pursuant to any timelines and/or 

formatting requirements established by OSSE in the OSSE Data Collection Handbook, as 
amended, or other OSSE data collection directive or policy, and records, any records or data 
for the purposes of compliance with the federal or state grant administration requirements; 
inclusion in the State Longitudinal Educational Data Warehouse established in D.C. Official 
Code §38-2609, as amended; and/or preparation of the Annual School Report Card. 
a. Records Retention Period 

The recipient assures that it will retain all records, supporting documents, statistical 
records, and all other records pertinent to a Federal award for a period of five years from 
the date of submission of the final expenditure report or other required report, as 
appropriate, in accordance with 2 CFR 200.333 and 34 CFR 81.40. 
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Title I School-wide Program  

Title I funds are used for a variety of services and programs.  Title I funds are to be used to supplement 
the amount of funds that would be made available from non-federal sources and not to supplant funds 
from the regular budget. The key objective of Title I funds is to close the achievement gap and serve the 
most disadvantaged students. The amount of Title I funds a school may receive is determined by its 
poverty rate (the number of students within a school that qualify for free or reduced-priced meals). 
 
Schools with poverty rates of 40 percent and above operate School-wide Title programs in which Title I 
funds are consolidated with Title II and local funds into the total school budget and are used to fund 
highly effective instructional teachers. Each of these schools must use their Comprehensive School Plan 
(CSP) as a guide to ensure that the federal requirements of these funds are met. Schools with poverty 
rates between 35.00-39.99 percent are considered Targeted Assistance schools and must use 
educationally related criteria to identify those students who will receive Title I-funded services as 
defined by their Targeted Assistance program plan. 

Within a Targeted Assistance school’s budget, Title I funds are not consolidated with local funds.  The 
term "Targeted Assistance" signifies that the services are provided to a select group of students who 
must be identified by using multiple, educationally related objective criteria” (MERC) that prioritizes for 
eligible students with the greatest need.  Targeted Assistance schools must use the following 
guidelines when developing their Title I Targeted Assistance program plan and budget: 
 

Title I School-wide – Programmatic Guidelines 
Provide programs and services geared toward improving student achievement, such as: 

• Hiring instructors who provide intensive academic intervention to students; emphasizing access 
to a “well-rounded education” that includes not only reading and mathematics but music, the 
arts, foreign languages, science, social studies, environmental education, computer science and 
civics; 

• Administrative Premium to pay teachers for before- or after-school tutorial programs; 

• Purchase of educational software and equipment to support and enhance classroom instruction; 

• Development of reading and math intervention programs that target the most academically at-
risk students; 

• Support for parental involvement activities included in the Comprehensive School Plan and/or 
articulated in the School Parental Involvement Policy’s Parent Compact (also known as Parent 
Partner activities) that complement their Title I Parent Involvement allocation. 

 
Other allowable uses 

• Hire or contract personnel to provide student instructional services; 

• Payment of stipends to parents as volunteer partners in the school; 

• Purchase of supplies and materials, equipment, software and reference materials; 

• Purchase of furniture for student/teacher computer stations and other instructional media; 

• Payment for approved local and out-of-town travel; hotel accommodations; conference, 
convention and registration fees that support research-based strategies; and 

• Payment for services that serve an educational purpose toward improving student achievement. 
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Non-allowable uses 

• Support catering services that are not explicitly and directly tied to its Title I program related to 
students and parents; 

• Fund extracurricular activities (i.e., Six Flags) and paraphernalia (i.e., T-shirts, iPads) that are not 
directly linked to a Title I academic program; or 

• Supplant (replace) funds from the required school budget. 
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Title I Parent and Family Engagement Funds  

Q. Is this a separate fund from my Title I allocation? 

A. Yes, while it is a part of the overall funding you receive from Title I, the Parent and Family 
Engagement Funds are a separate allocation from your Title I Schoolwide or Targeted Assistance 
allocation and must only be used to support parental involvement activities. 
 
Q. Where are my Title I Parent and Family Engagement dollars in my school budget? 

A.  For all Title I Schools, your Title I Parent and Family Engagement dollars are included in your total 
budget but must be allocated separately. One or more-line items must be used to budget your full Title I 
Parent and Family Engagement allocation. Or schools may elect to contribute their allocation to a 
district wide initiative managed by the Office of Family and Public Engagement.  
 
Q. What are appropriate uses for Parent and Family Engagement money? 
A.  An event does not qualify for funding from Title I Parent and Family Engagement money simply 
because parents will be in attendance - for example, 5th grade graduation or volunteer awards 
ceremony. Title I Parent and Family Engagement is specifically defined in ESSA to be used for helping 
families (1) become more informed about Title I program expectations, (2) learn ways to help their 
children improve their academic achievement, and (3) encourage parent participation in school activities 
where academic achievement is demonstrated.  Expenditures should be planned in accordance with 
goals, objectives, and activities outlined in your school’s Comprehensive School Plan.  Parents and family 
members of Title I participating children must be consulted regarding Title I and program 
implementation plans. Examples of allowable Title I Parent and Family Engagement expenditures with 
Title I funds include: 

• Family literacy training 
• Parenting skills building 
• Meetings to engage parents in planning, development, and evaluation of Title I programs 
• Professional development for parents to enable all children in the school to meet State 

performance standards, during the regular school year and the summer 
• Translation of information into any language spoken by a significant percentage of the parents 

of Title I participating children  
• Reasonable expenditures for refreshments or food at parent workshops and trainings, 

particularly when parent involvement activities extend through mealtime 
• Instructional supplies and materials 
• Equipment and books to create a lending library collection for parents 
• Equipment and supplies for a parent resource room to be used for parent workshops and other 

training sessions 
• Postage, communications, and printing to provide ongoing outreach and information services to 

parents 
• Contracts with community-based organizations to provide parent involvement services more 

appropriately provided by an external agency 
 
Q. May Title I Parent and Family Engagement funds be spent on food and refreshments provided 
during parent meetings or training? 
A. Reasonable expenditures for refreshments are allowable. Typically, meetings over four hours may 
include a meal as well as meetings that extend through a mealtime. 
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Statewide Accountability Assurances 

The State Education Agency (SEA) hereby assures the Local Education Agency (LEA) will: 
 

1. Develop and implement an individualized improvement plan for each school under its jurisdiction 
that has been identified by OSSE as a focus school; 

 
2. Develop and implement an individualized improvement plan to address turnaround schools, or has 

adopted a School Improvement model of turnaround, for each school under its jurisdiction that has 
been identified by OSSE as a priority or focus school; 

 
3. Report to its respective agency (PCSB or OSSE) biannually on its progress toward milestones in 

implementation of improvement plans for focus and priority schools, in a format as requested;  
 

4. Annually administer the DC Statewide Assessments (as applicable) to its students in conformance 
with OSSE test integrity protocols; 

 
5. Develop, pilot, and implement a teacher and leader evaluation system that: (1) will be used for 

continual improvement of instruction; (2) meaningfully evaluates performance using at least three 
differentiated performance levels; (3) uses multiple valid measures in determining performance 
levels, including data on student growth for all students – including English Learners and Students 
with Disabilities; (4) evaluates teachers and principals on a regular basis; (5) provides clear, timely, 
and useful feedback, including feedback that identifies needs and guides professional development; 
and (6) will be used to inform personnel decisions (applicable to Charter LEAs); 

 
6. Implement a teacher and leader evaluation system that meets the requirements of the statewide 

guidelines developed by OSSE (applicable to DCPS only); 
 

7. Reserve 20% of its Title I allocations for carrying out interventions and supports in schools under its 
jurisdiction that have been identified by OSSE as priority and focus schools; and  

 
8. Amend its Title I School-wide plan to include interventions and supports for any school under its 

jurisdiction that has failed to meet the same Annual Measurable Objective target for two 
consecutive years (applicable to LEAs that receive Title I School-wide). 
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Assurances Agreement 

The authorized representative of the applicant certifies that he or she has read, understood and will 
comply with all the provisions of the following assurances. 
 
 
 
_________________________________________   ________________________________ 
Nikeysha Jackson/Designee Signature   Date 
 
 
__________________________________________   ________________________________ 
Monitoring and Program Support team Signature   Date 

 
 

 
Documentation Requirement for all Equipment 
Purchases and Professional Services for Reimbursement  
 

Beginning with purchases made after Oct. 1, 2017, OSSE will require all grantees, including LEAs, to 
attach supporting documentation for equipment purchases and all professional services acquired using 
grant funding when making a reimbursement request for any grant in EGMS. This change will allow OSSE 
to more proactively ensure that the agency and sub-grantees are abiding fiscal rules in these two areas. 
In addition, providing additional documentation during the reimbursement phase will lessen the burden 
on LEAs and sub-grantees during fiscal monitoring. 
 
Equipment is defined as an individual item costing $5000 or more.  Professional services include any 
contracted services such as consultants, evaluators, counselors, security, maintenance, therapists, 
instructional staff, as well as fees for professional development, in-service training or conference 
registration.  The documentation should be proof of purchase, such as an invoice or receipt. In addition 
to these new guidelines, please continue to pay close attention to the terms and conditions of your 
grants. The documentation requirement for equipment purchase is a minimum standard and some grant 
programs require additional documentation. Please consult with your grant manager if you have 
questions. 

09/15/2020


